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Selective Course

= Open for everyone, can register
onLC

* Available in classroom, virtual,
and e-learning formats

- SET ESG Ratings-related courses

New Hires Program

New Hires Toolkits
Induction

New Employee Orientation
(NEO)

Sectorial Skills

Technical Skills

Ms Excel I 33% sar I 267
Communication ([N 15% Tax I 0%
G Suite [N 149 Digital Marketing [ 7
Project Management [N 13% Lighting [ 6%
Power B [N 6% Web Development I 6%
MS PowerPoint [ 5% Video Editing I 4%
Adobe Photoshop [l 3% Law & Legal [ 4%
Google Analytics [l 3% Machine Learning [ 4%
Google Data Studio [l 2% DevOps Tools I 4%
Adabe Illustrator [l 2% Studio Equipment [l 3%

0% 5% 10% 15% 20% 25% 30%

0% 5% 10% 15% 20% 25% 30% 35%

[ Microsoft Excel Tools ]

Communication Skills

*  BASIC: +  WRITTEN COMMUNICATION
+  Excel user interface (menu + Creative writing
bar, worksheet bar etc.) + SEO content writing
* Entering text and sum + News reporting and writing
» Formatting a cell and fundamentals
worlsheet * ENGLISH
+ Adding a chart + Business English

communication (writing
professional emails and
reports, and improving
grammar)

Business English
conversation

» Excel table

* Sorting and filtering data
* INTERMEDIATE:

* Pivot tables

+ Conditional formatting

= Vleokup

+ SOCIAL MEDIA
+ English for media
literacy

+ Complex functiens
+ Dynamic charts and
reports

Functional Course

+ Role specific skills-focused
curriculum
- Expert as trainer

Mandatory Course

- Code of conduct

+ Anti-corruption

. PDPA

« Cyber Security Awareness
+ Leadership Programs

Soft Skills

I 370
. 0

0%

. 5%

)

. 7%

. 7%

5%

W 3%

Negotiation [l 3%

Problem Solving
Presentation

Time Management
Analytical Thinking
Creativity

Leadership

Teamwork
Interpersonal Skills
Coaching & Mentoring
20% A0%

0% 10% 30%

A

[ Project Management ]

* FOUNDATIONS OF PROJECT

MANAGEMENT
* Key concepts, tools, and
techniques

+ PROJECT PLANNING
* Defining objectives, WBS,
project schedule etc.
* AGILE FUNDAMENTALS
* Principles and practices
(flexibility etc.)
= Agile methodologies (Scrum
and IKanban)
+ PROJECT RISK MANAGEMENT
+ Risk identification,
assessment/analysis,
response strategies etc,
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“RS Group Town Hall”
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RS Healthy Mind for Healthy Engagement: EP1
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